Authorizing Additional Course Directives for a Student
Course directives are sometimes needed when you need to use a course that is not a specifically recognized GMAP
requirement for a specified requirement.
Note that you will need to include History, and likely Correct History permissions to complete Course Directives.
To see if course directives have already been entered for a student, go to
Main Menu - Academic Advisement - Student Advisement - Authorize Student Exceptions

In Selection Data, enter the student’s ID number.

Favorites = Main Menu > Academic deisemnt > Student Agvisement > Authorize Student Exceptions

Authorize Student Exceptions

Enter any information you have and click Search, Leave fields blank for a list of all values.

Find an Existing Value Add a New \alue

+ Search Criteria

Advisement Override: | begins with v ||

Description: | begins with v |[

Selection Code: [= N - v |
Selection Data: | begins with v [1000x0ep00] 1,
Override Operation Code:| = v] | - v
Academic Institution: | begins with v [ Q@
Academic Career: | begins with v || Q,
Academic Program: [ begins with v | @
Academic Plan: | begins with v || Q
Academic Sub-Plan: | begins with v || @,

! Include History | Correct History ' Case Sensitive
Limit the number of results to (up to 300): (300

Search Clear. . |Basic Search [ Save Search Criteria

Find an Existing Value | Add a New Value




If no course directives have been done for this student, the screen will show “No matching values were found”.

ORACLE
Favg‘i:u Main Menu > ﬂcadwnt.&d\benw ) Smdeutﬁyuisetmnt » Authorize Student Exceptions

Authorize Student Exceptions
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Exasting Value _AddaNewm

Advisement Override: | begins with ¥ [

Description: [ begins with v ||

Selection Code: [= v | | v |
Selection Data: [ begins with v 100000000

Override Operation Code:| = v | v |

Academic Institution: | begins with v ||

Academic Career: [ begins with ¥ ||

Academic Program:  begins with v ||

Academic Plan: [ begins with v ||

Academic Sub-Plan: [ begins with ¥ ||

J Include History ' Correct History [ Case Sensitive
Limit the number of results to (up to 300): W

PLPPPR P

| Search | Clear |Basic Search P Save Search Criteria

No matching values were found.

Find an Existing Value | Add a New Value




If the student has several course directives already entered, you will see a list. Select the one you want to modify.

Authorize %tudent Exceptions

Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Value Add a Mew \alue
Advisement Override:  [begins with v ||

Description: begins with ||

Selection Code: [= | T
Selection Data: begins with v |[1000:cece] Ja,
Override Operation Code:|= v i
Academic Institution: begins with * @,
Academic Career: begins with v @,
Academic Program: begins with v @,
Academic Plan: begins with ¥ @,
Academic Sub-Plan: begins with * @,

) Include History | Correct History |/ Case Sensitive
Limit the number of results to (up to 200): 300

| Search || Clear |Basic Search [P Save Search Criteria

Search Results

m First [] 1806 w

Advisement Override Description Selection Code Selection Data Override Operation Code Academic Institution Academic Career Academic Program Academic Plan Academic Sub-Plan
000079131 cd:math 1324 Student Dirgctive UTARL UGRD UGRD (blank (blank
000075133 cd.arch elect Student Directive UTARL UGRD (blank) ARCHES (blank)
DODO7TS134 cd:univ electives Student Directive UTARL UGRD (blank; ARCHBS (blank;
000105389 cd: arch history Student Directive UTARL UGRD (blank) ARCHBS (blank)
000231956 CD: ARCH 5381 as Elect Cr Student Directive UTARL GRAD MASTR ARCHARMNTE | blank
000231957 CD: ARCH 5349 as Core Cr/Student Directive UTARL GRAD MASTR ARCHARMNTE | blank)

Find an Existing /alue | Add a New \alue

If a student has only one course directive already entered, it will come up on your screen.
Favo:tes Ma'nvMenu ] Acadenkedv'semer\t > Studem‘gvbemem > Authorize Student Exceptions

Authorize Student Exceptions

Advisement Override: 000274033 User ID: _ -

*Effective Date: pi2er017 )5 *Status: [Active v
—
*Description: ICD: OPMA 5368, INSY 5373 Short Description: [CD: OPMA S
Long Description: CD: OPMA 5368, INSY 5373 to Elective v

*Academic Institution: |UTARL v | University of Texas, Arfington

*Academic Career: W @ Graduate

Academic Program: [MASTR® @, Masters Create Exception
Academic Plan: 'E__’igﬁ_q. Industrial Engr-MS Non Thesis

Academic Sub-Plan: @

*Selection Code: Student v]

*Selection Data: L] U —

*Operation Code: Course Directive v |

(5] Save | [P Retumto Sesrch | =] Notdy [aAdd | | UpdsteDispisy | | ») Include History | | |2 Correct History



If you need to add more course directives for the same student and the same requirement group, click Create Exception.

(Remember, you must be in Correct History mode.)

Favorites | Main Menu > kademic- x >St|.|dem_‘ > Auth Student Exceptions

Authorize Student Exceptions

Advisement Override: 000274033 User ID: _ ®=E

*Effective Date: 1262017 ) *Status: [Active_ vl
*Description: ,k:D' OPMA 5368, INSY 5373 Short Description: [CD: OPMA S
Long Description: CD: OPMA 5368, INSY 5373 to Elective &

*Academic Institution: [UTARL v | University of Texas, Arfington
*Academic Career:  (GRAD QU Graduate
Academic Program: MASTR |@, Masters Create Exception
Acadenmic Plan: fE_wsNT @, Industrial Engr-MS Non Thesis
Academic Sub-Plan: Q
*Selection Code: [Student v}
*Selection Data: | S I
*Operation Code: [Course Directive v |
[ Seve | (G Retumto Searcn | |[=] Moty [4Add | | UpdsteDispisy | | ) Inchuce History | || Cormect History |

Click the lowest plus sign available and add the exception you want to submit, then click Apply.
Favorites  Main Menu > Academi Advisement > Student Advisement > Authorize Student Exceptions

Authorize Student Exceptions

qui Group: 0006 J&, | mMsNT 2000
Requirement: WQ |IE ELECT (18)

Line Nbr: 020 & g apDLELECT
*Course Sequence:0001 | *Directive Type: | Subst v #HE=
Course Source: | Enrolment v| | search
Subject: OPMA Catalog: 5368 GLOBAL SUPPLY CHAIN MANAGEMENT
Course ID: 101174 Offer Nbr: 1 Acad Group: BUSA
Grade: B Units: 3.00
Session: 1 Section: 001 Class Nbr: 80750
Term: pies 2016 Fall
Directed Units: Min Grade Points/Unit: oo

Directed Courses:
Course Topic ID: Q

*Course Sequence:m *Di ive Type: [ titute y #=E=
Course Source: [Enolment v | Search

Subject: INSY Catalog: 5373 INF SYS PROJECT MANAGEMENT

Course ID: 101085 Offer Nbr: 1 Acad Group: BUSA

Grade: Units: 3.00

Session: 1 Section: 001 Class Nbr: 25362

Term: pi72] 2017 Spring

Directed Units: Min Grade Points/Unit: oo

Directed Courses:
Course Topic ID: Q

oK Cancel | Apply |



If the student already has course directives done, but you need to create a new one for a different requirement group
on the GMAP, click Add a New Value and proceed as with any new course directive.

ORACLE’

Favorites ~ Main Menu > Academic edvisement > Student Agvisement > Authorize Student Exceptions
Authorize Student Exceptions
Enter any information you have and click Search. Leave fields blank for a list of all values.

= NV (Add a New Value

Advisement Override: | begins with v |

Description: [begins with v ||
Selection Code: [= v] | v
Selection Data: [begins with v [1000x0000] ja,
Override Operation Code:| = v | N v |
A ic Instituti [ begins with v |[ w Q@
Academic Career: [ begins with v || @
A ic Prog [ begins with v || Q@
Academic Plan: [begins with v |[ @
Academic Sub-Plan: [ begins with v || @
JInclude History ' Correct History | Case Sensitive
Limit the number of results to (up to 300): [300

Search || Clear  |Basic Search [P Save Search Criteria
Search Results
View Al First [q] 1208 .5
Advisement Override Description Selection Code Selection Data Override Operation Code Academic Institution Academic Career Academic Program Academic Plan Academic Sub-Plan
000079131 icd:math 1324 Student Directive UTARL UGRD UGRD (blank) (blank)
000079133 cd:arch elect Student Directive UTARL UGRD (blank) ARCHBS (blank)
000079134 cd:univ electives Student Directive UTARL UGRD (blank) ARCHBS (blank)
000106389 cd: arch history Student Directive UTARL UGRD (blank) ARCHBS (blank’
000231996 CD: ARCH 5381 as Elect Cr Student Directive UTARL GRAD MASTR ARCHARNTB (blank)
000231997 CD: ARCH 5349 as Core Cr Student Directive UTARL GRAD MASTR ARCHARNTB (blank

Find an Existing Value | Add a New Value



